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Framework for
reopening school

This‘Guideline for Reopeningthe SchoolinSeptember
2021’ is meant for students, parents, as well as faculty

and administrative members of staff in relation to the
situation of the spread Covid-19.

The plan is operational starting September 2021 and is to be reviewed and updated
regularly based on the directives of the Ministry of Education and the Ministry of
Health.

ARKIS will also continue to closely observe the situation of Covid-19 locally and
internationally and will review the plan accordingly.

4 AN www.moh.gov.bh
The guidelines are subjected to further changes according to the circumstances. Kindly
\\ ./ check MOH site.



1. Procedures

1.1 Entry Procedures

Screening areas have been designated to
ensure all students, preschool parent who will
drop his child, staff and visitors are screened
and checked before entering the school
building; This area is supervised at all times by
a school nurse and support staff.

@ R,

Students will enter the building without any
parents or guardians; parents are requested

to drop their child at the designated gates
(mentioned below) where an assigned team of
support staff members will escort the students
to the screening areas.

For Preschool students, one parent (This must
be the same parent every day) is allowed to
drop his child to the classroom if necessary. In
case the student refuses to enter, then the parent
must take him/her back home.

Students must follow the correct timings and ‘!‘\
gates as below in the table. If a student tries

to enter after the allocated time they will be

DENIED entry into the school and they are not

allowed to join online learning. THIS IS NOT

NEGOTIABLE.

All students must have their temperature taken at our checkpoint once
inside the gate. Any child with a temperature over 37.2 degree celsius
will have to be collected by a parent/Guardian and taken home.

School Time Gate
Preschool 7.30 AM - 7.55 AM 3
Elementary School 7.30 AM - 7.55 AM 1
Middle School 7.30 AM - 7.55 AM 4
High School 7.30 AM - 7.55 AM 5




1.2 Grades K to 12 Students

Students who opted for online learning will continue to do so until the end of Term 1. Whereas, students

who opted for in - school learning will continue to do so until the end of Term 1.

Parents must acknowledge the BYOD policy which was sent by Heads of School.

It is important that you read the letter sent by the Heads of School regarding procedures for each

school.

Preschool letter

e “
-~ There vill be. no monitoring of students afer 1:00pm. Please ensure that you pick your
() child on time.
o ol i  Schoo time for the Nursery ends at 11:00 unti the 30th of September to make it easier
e P ] 251082021 for our stutente’ t adust
o LPADS
3 + We wil continue to use PADS n class to enhance our students’ earing, therefore,
i parents wil be requested to send ther chid's personal iPAD once  month
Dear parents,
o Breaktimes:
PP ! + Students will have their meals in class with thir teachers for safey purposes. However,
We look forward to a productive partnership with you to ensure that they will be allowed to play outside from time to time.
ey our students can achieve their highest potential. * Please provide a healthy meal and enough water, and put the food in easy-to-open
containers for the student. I is trictly forbidden to include any kind of nuts or sweets in
Young Learners in preschool learn many new skills and stretch their cognitive abilties. Therefore, eal
teachers are working hard to foster a ich learning environment that encourages criical thnking, Medical and Travel questionnai
creativity, problem- solving, communication and social responsibilty. + Medical and Travel questionnaires,
A questionnaire and a health card will be sent {0 the student by the school doctor. The
guardian must il out this form so that the student can enter the school
As per the MOH taffclight system, Bahrainturms Greenon the 3rd of September and we will be
allowed 100% returm of students back into school, 5o we will b folloving the below schedule: « Online class:
« Online classes will start from 1:45pm to 2:30pr for students who have chosen distance
Week beginning August 29th: Al students will be oiine for al lessons. The frstweek of school learning only. The class teacher il contact you abou all arangements.
will tart on the 29th of August untlthe 2nd  of September. Online lessons will be 45 minutes
duration . between Home and School
Itis compulsory tht the students attend these sessions in the first week in order o discuss any « Parents viae-mails, Spring fngs,
chalenges they might face when retuming to the campus. Google Classroom.
+ It you have any technical probiem, lease contact the IT team on this number38482217
« For your information, the location of the Pre-School administration office has been
Week beginning September 5th: Students returm to in-school leaming which vl be 5 cays a changed. 1o No. B-113.n block B, ground floor.
wek. Thers are specific SOP protocols for students' arrival and dismissal times as mentionad in « Amouncements®
the guidelines below:  We would like to welcome Ms. Fatima Hassan who has joined the preschool as the
Please help us to ensure that your son/daughter appreciates how important it s to follow these students social councior. Furthermore, we also weicome Ms. Korniia who wil be the
SOPs; this is how we keep everyone safe on campus. assistant coordinator in the English depariment
Covid Guidelines
o Entry and Exit procedures; We look forward to welcoming you back into school.
+ Preschool timing starts from 6:00 AM until 1:00 PM. Note thatthe gate il be open from AN You
7:30am and villclose at &00am sharp.
o Students must enter with thei parents from Gate No. 3 AFAF SALMEEN
+ Nostudents willnot b allowed to enter school after the gate is closed s per the Ministry tiead of pro school
of Education and toensure 's s
\ J

Elementray School letter
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Preschool Teachers Email 26™ August 2021
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2 UCMAS sarika@arkis.edu.bh
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26™ August 2021
Dear Parents/Guardiars,

We are thrilled to welcome all the students to the new academic year! Whether your child
is @ returning or a new student, he or she will find unlimited opportunities to explore, learn
and grow. We as a school have prepared the following guidelines to ensure the continuity of
learning for the students and developing channels of effective communication between the
school and yourself following the MOH traffic liht systems.

As Bahrain turns Green' on September 3, we will be allowed 100% of students back into
school, so we will be following the below plan:

Week beginning August 29™ All students will be online for cll lessons. Teaching staff will
provide directed activities via Goagle Classroom as well supporting students online on an
individual basis. As we believe that fostering positive and sustainable environment enable
students to achieve their best, we decided 1o focus on students' wellbeing in the first week
of School.

Therefore, it is compulsory for all students to attend the lessons during the first week of
school. The school day will start at 8 am. and finish at 140 p.m. Online lessons will be 45
minutes duration with 5 minutes break along with 2 breaks of 20 minutes each following the
attached timetable. (Kindly note that students are required to report to school at 7.45 every
Wednesdays for homeroom period)

Week beginning September 5™: Students return fo in-school learning, 5 days aweek. There
are specific protocols for students arrival and departure times, os well s for during the
school day (see below). Please help us ensure that your son/daughter appreciates how
important it i to follow these protocols; this is how we keep everyone on campus safe.

In - School Guidelines:

Covid Guidelines:

+ Entry and Exit procedures:

enter the ng any pa g : s ted

to drop their child f Gate 1 where an assigned team of support staff members will

escort the students fo the screening areas. Gates will be closed of 7:55 e Late arrivals
will not be allowed to enter school.

Parents are requested to measure the temperature of their children every morning
before sending them to school. If a child's temperature is 37.5°C or above or if the child
‘shows flu-like symptoms, the parents should keep their child at home until fully recovered
and inform the school cccordingly.

All students will have their femperature measured as they enter the school in the
marning. If a student has a temperature of 37.5°C or above, he/she will be isolated

in order fo verify the temperature and parents will be called to pick him/her up. During
this time, the student will wait i he isolation room.

If during the day a student feels sick, he/she will be sent to the schoal clinic to have
his/her temperature measured by the school's medical supervisor. If the student's
temperature is 37.5°C or above, the student’s parents will be called to pick him/her up.

+ Inside the classes:
Every closs will accommodate 25 students while maintaining sufficient separation space.
between desks according to the MOH traffic system. Students in Grades 3- 5 are
requested fo bring their own laptops/tablets fully charged long with device chargers.
However, the devices will be used for certain activities or ongoing assessment and not
the entire lesson.

Elementary students do not have to wear masks or shields in the classroom. However, all
students must wear a mask or a shield when entering school and walking around the
corridors. i » during
lesson time).

Each classroom will be equipped with a bottle of disinfectant and a bottle of hand
sanitizer, as well as paper issue, So that the students sanitize their tables before they
move to the next classroom.

+ Breaktime and Canteen:
We are glad to announce that students are allowed to have their breaktime in the
designated pleygrounds following Ministry of Education/Health guidelines. The canteen
shall provide wrapped food oy served through movable tralleys. However, it's highly
recommended that students bring their own food as well.

- Dismissal time:
The end of the school day will be at 1:40 pm. where the students shall be escorted fo
their designated gates es mentioned in the table below:

Parents are kindly requested to collect their chidren on time as supervision will be

provided only up to 2 pm.

+ Medical questionnaires:

A questionnaire and a health card will be sent to parents/guardians by the school doctor.
The form must be filled out by the guardian before students return to school. Students

be allowed to the school

« Virtual Learning Gui

‘Students who opted for online learning il follow the same fimefable in terms of timings
and subject llocation. Tt is the students’ resporsibility fo be on time for the lessons via
google classroom and fallow teachers' instructions while the feacher addresses the

Students in closs.

Please note that once a decision is made by the parent for online or actual schooling,

this will remain for the whole
+ School Timing:
1o Wednesday
w::::::"::h |1st« 2nd Per | Break 3rdm‘mm|smk‘5~hm 6thPer
[ 745 [ 805 | 855 | 540 | 1005 | 1055 | 1140 | 1205 | 1255 |
I 800 [ 850 | 540 [1000] 1050 | 140 [ 1200 | 1250 | 140 |

Thursde
15t Per | 2nd Per | Break | 3rd Per | 4th Per [ 5th Per

| 805 | 850 [ 930 | 950 [ 1035 | 11:20 |

[845 | 9:30 ['945 | 10:30 [ 1135 | 12:00 |

For detailed virtual | idel

the ! - exceptional’

, kindly
posted on Springring and Parent Manual regarding academic information.

We look forward fo a successful academic year.
Regards,

Maheen Kadhemi
Head of Elementary School




Middle School letter

)

ARKIS
Dear Pareats,
Itis indecd a pl new
school yearl The teachers and staf ed
with our students our parents, tich and

forallour sudenis, We will continuc with

‘must commit as parents (0 being partners in our students” education, which includes having high
expectations for teaching and leaming.

We as a school ing guidel of larming

We look forward to welcoming all students back to ARKIS on 29* August,2021 with ONLINE

LEARNING for all students. Then, from Sunday 5* September 2021, physical classes will resume.

ARKIS il Teaching staff will provide
basis. As

L
via a Google C

wcb:hc\ that
we decided (0 focus on students’ wellbeing in the frst week of School

Information

Student’s registrations for online or in-school will remain unchanged until the end of term |
Students frequently late or absent to school will be automatically registered for online classcs.
iddie School

par
Thoslidul will o wrowd om DC e czaled o your ki

© Live lessor lessons) via Goog!

o Ev QSundlylM ‘Tuesday, students will have a “homeroom’ scssion from 1:00pm-1

1:00p:
e el oo s will g0 avo samacadomic, velbig pect wik e,
. students will have Cross Curricular Activity (CCA), w
students will select one of the offering clubs (0 participate on it. the CCA oo b
mailing parents with full details of what’s on offer i the coming days
Middle school the BYOD Policy.
well K

tays. The. Y
teachers as well as other students
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Entry Procedures

 Middle school students will enter the school campus from Gate 4, the Gate open from 7:30am
t07:55am. Students
building; This arca s always superviscd by Teachers and support staf.

‘sardians; pa quested 0 drop
taff membs
will escort the students o the screening areas
gates. I
time, they w d will
VIRTUAL shol for th day THIS 1S NOT NEGOTIABLE
o Al stud have their the gate. Any
375wl ok
home.
The Schoor idel L
will take o p
through on-campus interaction.
Face Masks
.o face
The mask must always be won indoors.
e school. Spa the
school's infirmary in case a student loses hishers between classcs.
masks y time i a 505
meter from cach other
Student Trac n the Hallways
> Students move
the will
. an a the corridor,
leaving | meter bt xhober
<A the door of he sart and end
an orderly Ieis he res the

e
Leache o allow the s

Break Time

& InMiddic Schoolwe| e o nmh theStudnus il b in smal groups during e e,

ot i always sufficient s o e
. ave time,
o Notod delivery will be allowed to school.
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« The school canteen will lunches to students,
par This
area s always supervised by support staff.
Releas of Students u the End of he Day
 Students will be the hall  at the gaes,
. wil " Parens ard guardi
. P hilds

Communication:

Il sehoo exall Gnached,Sringing s Dlgml ‘Campus (DC). You may also call on
17875055 during school hours (Sun. - Wed. 7 2:00pm, Thursday 7:00am — 12:00pm).
. »:
using . SMS, or
Communication Policy,
 Ifyou have any technical difficultics please contact our school’s IT Department,
de.support@arkis cdubh

Assessment

d is based ctof
skillbased wackers. To rack sudes’progress nd sevemen, tescrs e 3 compr
repertor the form of: i

Feothack o st il e gien 3. 5 working dys. S sl ek il osive et Redfack
Formative ~ Assignments . projects, Discussion
o 0% Summatee - Tost nd e ssgmments

© Staff are expected to mark the work that students tum in and enter the marks into the Sub\n‘c!'s
four school days of er
assignment that is done over the course of multiple periods). Late work will be marked by e
following week after itis turned in.
o Teachers will send an email to students for missing work no later than two days after it is due.
o Ifworkis sill

willinform d call p

work.
* Social Counselors will be available to talk with students and/or parents who are struggling
‘emotionally or have repeatedly missed work or class
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Parent Expectation:

 Read emails sent from teachers and administrators

. C ihrough email and DC
« Check up on your child’s progress.

« Encourage your child to
rest by going carly to bed

I
in the mornings 1

Attendance
Aim: 10 encourage full atendance of all live lessons during Virtual School.
. be taken DC
o Absence:

If the student s absent for a valid reason: parents should nform the homeroom teacher or guidance
department, If port any reason and the. fora
subject, then & & for further
follow-up and inq

Presence during online class:

o The camera must be on for all participants throughout the lesson. Altematively,
students can opt for seting a blurred srcen.
Students” mics should be mutd unles the teacher requires them to be on at 3 ceriain
point.

Students should be wering proper atie (no psjamas)

Students should be sated i a proper ocation ~ ot ying down nor siting in bed.
Students are encouraged o be in @ calm environment t increase their focus in class
paricipation

Behavior
students i a priorty for teachers and stff at ARKIS. In order to maintain a safc
environmen for Ieaming. th behavior poicy of the school will be extended o online
elasses. Students will be reported o guidanee and necessary actions will be taken for
any misuse of the nline platforms

©ARKIS_ MS Welcome Letter, August 2021
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Support and Well-being
support.
you st fcing aproblem with I you are fcing any socal or - youare fing s
teacher's your grade  psychological problem at home or  with your google
® 8 o wgmei, i oo, ach o bullymg. account or have any
submissions, etc. harassi other technical issue.

Vi o L it

contact the sccond person and s0.on.

1.The subject teacher/Home 1. The home room teacher 1. The subject teacher
room teacher

2. The Head of Department 2. The Grade Leader 2. The IT support team

3:The guidance counsclor

1am sure all parents will recognize that thisis a highly unusual situation for any school 10 be in. We will

endeavor (o continue (o provide the outstanding education that | know you have come to expect from

ARKIS. Naturally, there will be futher challenges ahead, and we wil néed o adjust (0 overcome these
principl parents,

ook youand yea
and safe environment that supports student success.

Thanking you al for your anticipated cooperation.

Yours fithfully
Mr. Sameer Al Fetyani

©ARKIS_ MS Welcome Letter, August 2021
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Attached: School Timing & Teachers E-mail Address

e .
partmental | 1 po | bkt | ow b | e [EOHR Bk |
Ricing o

" I P P a0
o0-7s | mwooawi 55 fomesroa |01 |10 {1208 g g |10 ] 30

Thursday Timing

| T

08:55-09:45 | 09451010
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No | Name of the Teacher Subject E-mail Address 38| Vs FRANCISCA ESPINA__| English [ franchisca@arkis edubh
1| Mis SAFARIVARIVAS at i 39| M. Manal Abdclmoncim | Arbic =
2| Mr.Jade Andrew at bh
3| Mr. RAJOY VARGHESE at @arkis.ed hh
4| Ms DIVYA VISWANATH at than@arkis.edu.bh
s. Zainab You hysics | zai ji@arkis edu.bh
5. Fatima Qassim En,l ish fatem: edubh
s Michelle Sierra ‘michelle,sierra@arkis edu.bh
5. Myra Taclibon Lazaro Lnglnsh myra lazaro@arkis edu bh
[ [ Ms. HENLEY ASPRIL English henley aspril @arkis edu bh
0| MS. Haifa Haja English hayfaa haja@arkis edu bh
[11 [ Ms. Amal Adel English ‘Amal.adel@arkis.edu.bh
MS. Mary Philip Chemistry & Biology | mary.philip@arkis cdu bh
13| Ms. LITTY RUU Physics Tity riju@arkis edu bh
Ms HANIMA SAVIO Biology hanima pellisscry@arkis cdu.bh

M. AJISHI ACHENKUNIU Chemistry ajishi a@arkis cdu bh

. Analiza Palaganas Chemistry & Biology | analiza palaganas(@arkis cdu bh

MsNamrita Vatsya History ‘amrita.valsya@arkis dubh

Ms. SAMAH IMRAN Geography Samah imran @ arkis cdu bh

is. Dillian Godinho History & Geography | dillian godinho@arkis cdu.bh
Nir. AHMED ELWAN Arabic ahmed clwan@arkis edubh

Nir. MOSTAFA ALY Arabic ‘mostafa abdelkader(@arkis cdu b
Nir_ Osama Saied Arabic osama saicd@arkis cdu b

Mr. MOUSSA OUMAR Tslami

Ms. ZAHRA KHALAF Social Studics | zahra khalaf@arkis cdu bh

Mis. SAJILA SAINUDHEEN icT dubh
Vir. BAREER MOHAMED PE burcer mohamedi@arkis edu bh
s, HUDA AHMED PE huda aljouri @arkis.cdu bh

s, FADHEELA EBRAHIM Drama Tadhocla mubasheer @arkis cdu bh
Ms. FADHEELA SAYED Art ‘fadhocla saycdarkis cdu bh

Ms. NAWAL SALEEM UCMAS nawal s@arkis.cdu bh

Nis. SHAHIDA SHARIF UCMAS Shahida.s(@arkis cdu bh

Ms. ZAINAB MOHD. ‘Special Need Teacher | zainabmi@arkis.edu b

Mr. ALT AHMED MOOSA ASL ali moosa@arkis.edubh

M. KABEL Guidance ‘AdministrativeSupervisor middic2 @ arkis cdu bh
Mr. ALI Abdul Hussain Counsclor

Mrs. Shaima Mohamed Eshagi Counsclor Shaima.cshaqi@arkis.cdubh

Nirs. Huda Ahmed Counselor Fiuda ahmed@arkis cdubh
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High School letter
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Dear Parents,

Allow me o take this opportunity to |mroduee myself to -u of you as your new Head of High
School, and RKIS thi

1 am a Brish teacher with thity years of experience in education. | have come to ARKIS from a
similar Lumpur where | of the senior leadership
team for seven and half years. | am now very much looking forward t0 a long and successful
tenure with this wonderful school.

The High School team is excited to welcome all new and retuming students to the 2021-2022
school year We are looking forward to sharing many positive academic experiences with our
students, and o collaborating with you the parents for a rich and fruitful education for all our
students

We had great IB and IGCSE resuts last year year,

providing a rigorous academic environment for our students and continuing to uphold academic

standards and achievements. As a community, we are committed o our students’ education,
for nd

High School,
with hyper-inks where necessary. These guidelines and procedures must be read ummry and

our studonts, Out students ae aithe at th begining o thei 1B or IGCSE journey or in the 2%
year of the pr Al learming and and ¢ [
enhance our students’ skills and knowledge, leading to better understanding by the students
which n turn should help them feel more confident with their studies.

‘The new school year resumes on 29th August, 2021 with ONLINE LEARNING for all students.
‘Then, from 5th September, 2021, physical classes wil resume.

The expectation is that parents who intend to send their children back into school
physically this term do so from this date. The school will not entertain requests part way
through the term to switch from ‘online learning’ to ‘in-school learning’.

In connection with this matter, students who opt for i

chol leaming'forTerm 1 ae not

means
if they do not attend school in person on a particular day, Ihey will be regns(ered as
“Absent” and will not be 9
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days. Only the students who have registered for online learning will be admitted to these
virtual classes.

We recognise that resuming ful-time face-to-face leaming wil be a daunting prospect for many

g (Aug | HS teachers
and the Guidance Department will undertake a series of wellbeing-related actviies designed to
mitigate potential problems associated with this transition back into face-to-face schooling. It is
therefore important that your chid partcipates so that they might benefit from this source of
support, and make a sirong start o the year.

NEW FOR HIGH SCHOOL FOR THIS YEAR:

1. Homeroom Tutors: Like Middle School, all students in HS will now have a dedi
Homercom Tutr. The ieion s o snance he v of care and spport avalatie

i Pasorl GoOrinaor o v rese o dorafs O i n doe ot

2. CCA Programme: We are launching a Co-Currcular Programme for High School this
year. Students wil recelve detai's of the available clubs during the first week. Ms. Yara,
the CCA Co-Ordinator, will be emailing parents with full details of what's on offer in the
coming dayo.

‘Student Registrati i ing OR i i

* You will have received a Google Form earler this week inviting you o indicate f you
vist ter your child for online learn who show up in person on
Sunday 5th September will be automatically registered as opting for in-school

o Students' or Term
1. (refer to details in red above)
« Students opling for in-school leaming will do so five days a week following a regular
school schedule. The schedule will be uploaded on DC and emaled to your child.
On campus: Student Arrival
. Hh schoot tudents i ntr e school campus o Gt & g fom :star,
dropping off
Jour it s o e Sehoo! campus 876 alowing them 0 walk o . Seho0
grounds if at all possible.
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o Students' temperatures will be taken before they enter the school building. Students will
then proceed to go o their period 1 classroom.

o For safety reasons, the school cannot entertain any students who are frequentl late or
absent. I such cases, these students will be re-registered for online leaming, and you
will be notified o ths swich.

On campus: Student Exit

« Students will be released at staggered timings to avoid crowding in the hallways and at

. ns students wil t2.50
it for their
. mes are kmdly Toausstod o pick up heir chicron on tmé o avoid keeping ther
childrer

bt

chool's Health Gui

es for On-campus Lear

‘The following items address the precautions the school willtake to prevent the spread of covid-
19 through on-campus interaction.

Face Masks
. AII uuams and members f the adminisaton, hcu"y and stafl are requested to vear

« Suiemaarets bring their own face masks to ol Sparc Tace mask w50 avatltio
inthe school’s infimary in case a student loses his/hers between ciasses.

» Subject 1o the regulations of the health authorites, students may be allowed to remove
theit face masks when they are outdoors during the break time as long as they are
maintaining a distance of 0.5 meter from each other.

StudentT mme in the Hallways
00l students move between their ciasses, students must walk in an orderly
oner along one side of the corridor, leaving 1 meter between each other.

Break Time
‘« Students will be allowed (o 9o to the playgrounds during both breaks.
« Each bench and picnic table will be assigned a maximum number of students (o st on to

o The schaol canteen il e cpen 1o provide padxed Iunches fo siudents. Shudents must
maintain
Thearen's s shieys suparised by Support Saf.
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Communication

« All communication with the school and teachers must be done through official channels
‘which includes school emails (attached) , Springring and Digital Campus (DC). You may
a Wed. 7:00am - 2.

also call on 17875055 during school hours (Sun. - :00pm, Thursday
7:00am - 12:00;
o For safeguarding purposes, teachers are not permitted to communicate with parents or
SMS, or . Please

see School Communication Policy.

+ you have anytochricaldffcutiespleesa contactou schoof 7 Depatment,
support@kanooschool.ed

Teaching and ing (see ‘Student & Parent

dbook for more details)

Term grades will be generated based on the work assigned in Google Classrooms. Details of

v 3 ontime.

Y

Students who attend school must bring their charged laptopsitablets daily.

o Students must follow the rubrics and criteria given by the subject teacher for each
assessmentassignment carefull

«10% will be deducted every day for late submission of work. Plagiarized and copied work
will be awarded an immediate *0" grade.
Meajor assessments and mock exams will be held in school.

« Students who face technical diffculties must inform their teachers and the school's IT
Department, dc.support@kanooschool.edu.bh

Staff expectations
o Staff are expected to mark the work that students tum in, and enter the marks into the
subject's Gradebook within four school days of the due date (exceptions are if the
teachers assign a longer assignment that is done over the course of multiple periods).
Late work wil be marked by the following week after it is tumed in.
an emailto students g work no later rer itis

due.

Homeroom teaches Ml o o quidance department and call parents when there is
missing wor
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‘emotionally or have repeatedly missed work or class.

nt Expectations:
« Read emails sent from teachers and administrators
 Communicate with the teachers and administrators through the proper school
communication channels. In almost all cases from now on, the first point of contact
should be your child’s Homeroom Tutor.
Gheck up on your child's progress.

courage I ¥ gets
‘enough rest by going earty to bed and is awake in the momings to be present in all
dlasses.

Absence

Department. If the parents fail o report any reason and the student is absent for two consecutive:
times for a subject, then the teacher will contact the parents/guardians before it goes to the
quidance for further follow-up and inquiry.

Presence during online class

« The camera has to be on for all participants throughout the lesson. Alternatively,
students can opt for sefting a blurred screen.

Students' mics should be muted unless the teacher requires them to be on at a
certain point.

Students should be wearing proper attire (no pajamas)

Students should be seated in a proper location — not lying down nor sitting in bed.
Students are encouraged to be in a calm environment to increase their focus in
class participation

B
the students is a priority for teachers and stalf at ARKIS. In order to maintain a

pol
online classes. Students will be reported to guidance and necessary actions will
be taken for any misuse of the online platforms
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So that there are clear records of communication.

Queres, concems or Goog
dissatisfaction witha such as bullying, harassment,  account or any other
stress, efc,
‘on a certain assignment, your mental welbeing.
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¥

I the matter i i it i

your communication to the 2nd person in the chain instead.

1. The subject teacher/ 1. The Homeroom tutor 1. The subject

teacher/Homeroom
tutor

2. The Guidance Team
2. The Head of ndior your Grade Leader 1. The IT support team

Department

We will endeavour to continue to provide the outstanding education that | know you have come
o expect from ARKIS. Potentaly, there will be further challenges ahead, and we will need to
adjust to overcome these. in princile is to maintain good communication

school, the parents, and the students
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2. The School’s
Health Guidelines
for In-School (Actual)

The following items address the precautions the school will take
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2.1 Face Masks and/or Shields

2.1.1 AllMiddle and High school students and members of the administration,
< s faculty and staff are requested to wear face masks and/or shields upon
entering the school. The mask and/or shield must always be worn indoors.

2.1.2 ELEMENTARY and PRESCHOOL students do not have to wear masks

or shields in the classroom. However, ALL STUDENTS MUST WEAR A

MASK OR SHIELD WHEN ENTERING SCHOOL AND WALKING AROUND
T~ THE CORRIDORS. (Elementary parents must provide a small plastic bag for
— students to keep their mask in during lesson time)

2.1.3 Students are to bring their own face masks and/or shields to school.
” Spare face masks will be available to buy from the school’s infirmary in case

v\ - 4 a student loses his/hers between classes.
(
1 . 2.1.4 Students are encouraged to wear masks in the playground but again,
- L this is optional.

2.2 Temperature Measurement

2.2.1 Parents are requested to measure the temperature of their children ﬂ )
every morning before sending them to school. If a child’s temperature %

is 37.2°C or above or if the child shows flu-like symptoms, the parents )
should keep their child at home until fully recovered, and inform the school ’
accordingly. -

2.2.2 All students and members of the administration, faculty and staff will
have their temperature measured as they enter the school in the morning.
If a student has a temperature of 37.2°C or above, he/she will be isolated
in order to verify the temperature and his/her parents will be called to pick
him/her up. During this time, the student will wait in the isolation room.

2.2.3 If during the day a student feels sick, he/she should go to the school
infirmary to have his/her temperature measured by the school’s medical
supervisor. If the student’s temperature is 37.2°C or above, the student’s
parents will be called to pick him/her up.Continue teaching using the

virtual teaching application made available by the school. ?%\“
3

2.2.4 If during the day a member of the administration, faculty or staff, feels

sick, he/she should go to the school infirmary to have his/her temperature

measured by the school’s medical supervisor. If his/her temperature is

37.2°C or above, he/she should go home. He/she should monitor his/her

temperature until his/her medical situation is stable. Only then, he/she

can report back to school, and report to the School Principal accordingly. :Q \ "
While at home, if the medical situation of the teacher allows, he/she should ‘
continue teaching using the virtual teaching application made available by ’ )
the school. -
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2.3 Disinfection of Premises

2.3.1 All classrooms, offices, corridors, water circulations and halls will be disinfected
after school hours and during the school day where applicable.

2.3.2 Door handles and regularly used countertops will be cleaned regularly during the day.
2.3.3 Each classroom will be equipped with a bottle of disinfectant and a bottle of hand sanitizer,
as well as paper tissue, so that the students can clean the table when they move to a new
classroom.

2.3.4 Students are advised to bring their own hand sanitizer or disinfectant wipes.

2.3.5 Students are encouraged to wash their hands regularly during break time and before
eating. Hand Washing breaks will be scheduled throughout the day.

2.3.6 In Preschool, the nanny will be on-hand in the bathroom to assist when necessary.

2.4 Seating Inside the Classrooms

2.4.1 Students will sit on individual desks that are 0.5 meters as per Green level requirements.
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2.5 Stationary

2.5.1 Students must bring their own stationery and notebooks
EVERY DAY and Art material on the days they have art classes.
Students are not allowed to borrow or share materials from their
classmates. (Please note, that all equipment and stationary will be
issued to students in the first week)

2.6 Students’ Bags/Backpacks

2.6.1 Students must bring lightweight bags/backpacks to keep their
personal belongings during the school day.

2.6.2 Students in Grades 3 to 12 must pack their bags/backpacks to
include their laptop/tablet, laptop/tablet charger, headphones/earphones,
pencil case, a notebook/writing pack, laptops etc. and whatever the
teachers request for the day.

2.6.3 The school will not allocate lockers to students to avoid crowding of
students in the corridors. Students will keep their bags/backpack in the
classroom.

2.7 Break Time

2.7.1 All students can use the allocated playgrounds during break
times.

2.7.2 Students shall bring their own packed meals and water bottles
to school. The school canteen service will be available to pre-
order meals and snacks from September 19th.

2.7.3 Students shall choose food items that are easily opened
and preferably kept in reusable containers or plastic packaging to
minimize wastage.

2.7.4 No food delivery will be allowed.



13

2.8 Release of Students at the End of the Day

2.8.1 Students will be released at staggered timings to avoid crowding in the
hallways and at the gates.

2.8.2 Students shall follow the below table to exit the school premises.
Parents and guardians are kindly requested to wait for their children
outside the premises while maintaining social distance . Elementary
students will be escorted to parents waiting outside the gates.

2.8.3 Students are encouraged to bring their caps and water bottles to
minimize the impact of the heat.

2.8.4 Parents are kindly requested to pick up their children on time to avoid
keeping their children waiting.

2.8.5 Parents must keep social distance from other parents when collecting
their child/children.

2.8.6 Parents must not enter the school premises when collecting their child/
children. (Preschool- exception only).

EXIT TIMES AND GATES

School Time Gate
Preschool 01:00 PM 3
Elementary School | Grades 1 & 2 01:40 PM 3
Elementary School | Grades 3 & 4 01:40 PM 4
Elementary School | Grade 5 01:40 PM 5
Middle School 02:50 PM 4
High School 02:50 PM 5

@ ‘ 2.9 Covid-19 Cases

2.11.1 If a student or a faculty member tests positive for
Covid-19, he/she is required to remain at home and follow
the instructions of the health authorities. Students who are in
the same class may be requested to be tested and asked to
remain at home for a few days based on the guidance of the
health authorities. The parents of the students in that class will
be informed of the situation via a short message system (SMS)
without releasing the name of the case that tes
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3. Responding to a suspected case of COVID-19 at ARKIS

Students/staff showing symptoms

Teacher must call school nurse

Teacher must send the student to the isolation room with the school nurse and to tell the student to
keep 1.5 meters away from anyone and not to touch anything

The school nurse supervising the student must inform school doctor immediately by phone
Nurse must stay outside the isolation room wearing face mask, gloves and apron. If there is a risk of
fluids entering the eye, staff must also wear a face shield

School Doctor will:
+ Check the student.
« Call parents to arrange pick up
* Inform focal point at MOE and MOH.

If student is stable: cough, fever, fatigue

« Call 444

+ Goes home and wait for appointment. Pick up should be from Gate 5 only where the clinic staff will
inform the responsible security staff to open the Gate

* Prepare list for close contact & send to public health & wait for the reply from public health if we need
to isolate the close contact or not.

Once the symptomatic individual has left the school premises

+ Areas they have come in contact with to be closed so these can all be deep cleaned & sterilized.
« If the individual is part of a class group, the rest of the group should leave the school premises and go for
self-isolation, until test results of the suspected case show.

A

If suspected case is tested positive

« Ppositive case should continue self-isolation and follow all instructions of MOH.

« Student / staff must not return to school unless they finish quarantine, become asymptomatic and
must submit a medical report.

« Close contacts should continue self-isolation call 444 for the instuctions about the appointment
to swab text & self isolation and inform the school administration with the test result and submit the
supporting medical documents.
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Students/staff not showing symptoms

Isolate suspected case

« Call parents/ relative to arrange pickup
* Inform Focal point of MOE and MOH

- Call 444
+ Goes home and wait for appointment
* Prepare list for close contact

If student is unstable: shortness of breath, chest pain, altered mental state

« Call 999
* Prepare list for close contacts and send to public health

Once the symptomatic individual has left the school premises

+ Areas they have come in contact with to be closed so these can all be deep cleaned & sterilized.
« If the individual is part of a class group, the rest of the group should leave the school premises and go for
self-isolation, until test results of the suspected case show.

A

If suspected case is tested negative

« Student staff can stop self-isolation and return to school if they feel well and no longer have
symptoms, and must present a supporting medical document.
+ Close contacts can stop self-isolation and return to school unless they display symptoms.
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